PEAK DISTRICT FOODS
Dear Peak District Food and Drink Producers

You are invited to apply to join Peak District Foods
PDF Vision

" A group of small local food producers and food using businesses based in the Peak District, who, by working together, are maximising the local availability of a range of high quality local products of recognised integrity in a way which is maximising the profitability of their businesses and is also making use of relevant funding opportunities." 

Peak District Foods (PDF) has already: 

· Applied for a £9,950 grant to carry out a PDF Promotional Project for new and existing members’ products and businesses 

· Admin and facilitation provided by Peak District Foods for Tourism

PDF Promotional project involves: 

· Taking shared stands at up to 20 shows and events during 2003

· Purchasing banners and display material

· Developing a group logo and identity

Group benefits include:

· Access to joint promotional and marketing opportunities

· Networking with other producers

· Increased media coverage

· Opportunities to bring consumers and producers together

· Belonging to THE Peak District local food group, working co-operatively with other groups

· Access to specialist training opportunities

Annual Subscription Rates:

Subscriptions are based on the number of full-time-equivalent employees (FTE)- including proprietors

· Up to 2 FTEs 
  £30  
 

· 3-10 FTEs  
  £50


· 11 – 20 FTEs 
£100 


· For businesses of 21 or more FTEs £100 plus £50 per extra 10 full-time equivalent or part thereof 

· Associate members – appropriate donation 

Please enclose a cheque made out to Peak District Foods with your application. 

PDF formed on 2 December 2002. The Executive committee have produced a constitution and initial programme of activities.  The Executive committee will serve for 6 months after which PDF will hold it’s first AGM, when any member can stand for any office.

Yours faithfully

Alan Hobson
Alan Hobson Chairman PDF For PDF Exec Committee

Peak District Foods Membership Form 2007 





1. Contact details

	Name of Business
	

	Address


	

	Post code:
	
	Tel:
	

	Contact Person:
	
	Fax:
	
	Mob:
	

	Email:
	

	Website:
	

	Location: 
	OS map reference


2. Brief description of business and product range, please list locally sourced ingredients and where you source them: (Please continue on additional sheets if necessary)

3. Please identify products and/or processes not wholly produced in-house and advise where they are made. Evidence of traceability (eg receipts or production records) should be made available if requested. Members are advised to notify the group membership secretary in the event of temporary or unforeseen changes to the above.

4. PDF has adopted the following principles, please explain your commitment to as many as you can by giving examples of the way you work or your planned developments:
 (Please continue of additional sheets if necessary):

a) Honesty, transparency, traceability, accountability 

b) Working towards sourcing as much produce and as many services as locally as possible and supporting the local economy


c) Collaboration not competition and building on what already exists in a complimentary way

	


d) Working to protect and enhance the distinctiveness of the local culture and the local environment.

e) Minimal packaging

f) Bringing producers and consumers together to learn from each other

3.1. Please state the environmental policy for your business. If you do not have a policy please tick the boxes below that apply to your business.

	Environmental policy:




The business does not have a formal environmental policy but the following apply (please tick) 

	Glass is recycled
	

	Plastic is recycled
	

	Paper is recycled
	

	Cans are recycled
	

	Organic matter is composted
	

	Low energy light bulbs are used  in all lights
	

	Water is recycled
	

	Solar power is used 
	

	Other, please explain separately
	


4. Please state which Environmental Health Office and Trading Standards Office you are registered with:

	
	Contact Name
	Telephone number

	Environmental Health Office
	
	

	Trading Standards Office
	
	

	Not registered, please explain
	
	


5. Please note details of all your relevant memberships, licences and food and farm assurance schemes and enclose copies of relevant documents, eg organic registration etc

6. Please enclose a copy of your public liability certificate


7. How many FTEs are employed in your business?

8. Declaration








Please tick
I have read and agree to comply with the PDF constitution


(
I enclose a cheque for ________________based on my business employing __________FTEs

(Please make payable to Peak District Foods, in the case of membership being declined your cheque will be returned without delay)

Name of business 
_________________________________________________

Signed 

_________________________________________________

Please print name
_________________________________________________

Position

_________________________________________________

Date


_________________________________________________

NB: Any changes to the above information must be highlighted in your annual renewal form. 
Any data provided might be used for monitoring purposes.
Please return to: Sheila Russell, Project Leader, University of Derby Buxton, Devonshire Campus, 1 Devonshire Road, Buxton, Derbyshire, SK17 6RY, Tel: 01332 594606 Email: S.A.Russell@derby.ac.uk
Peak District Foods Constitution amended February 2006

Introduction 
1. The name of the Federation shall be "Peak District Foods" (referred to in this constitution as " PDF"). 

2. PDF was established on  2nd December 2002 

3. PDF has the following vision - 

" A group of small local food producers and food using businesses based in the Peak District, who, by working together, are maximising the local availability of a range of high quality local products of recognised integrity in a way which is maximising the profitability of their businesses and is also making use of relevant funding opportunities." 

4. PDF has the following principles

· Honesty, transparency, traceability, accountability 

· Working towards sourcing as much produce as locally as possible

· Collaboration not competition

· Building on what already exists in a complimentary way

· Working to protect and enhance the distinctiveness of the local culture and the local environment

· Supporting the local economy by using local products and services where possible.

· Minimalistic packaging

· Bringing producers and consumers together to learn from each other

Objectives 

5. The PDF shall have the following objectives – 


(a) To promote and seek marketing opportunities for Peak District food producers and associated businesses using Peak District foods.

(b)To be a central representative body to put the views of PDF to Government departments and agencies and other relevant organisations. 

(c)To seek co operative business opportunities

(d)To be a “one stop shop”  for information & education about Peak District foods.

(e) To provide a forum for the exchange of information and training opportunities. 

(f)  To work towards the development of a PDF mark to identify foods produced in the Peak District.  The mark shall include an element of quality assurance


Membership 

6. 

a) Membership of the PDF is available to food producers within the Peak District area. 

b) Membership is also available to those businesses nearest to the Peak District producing goods not produced within the area, and associated businesses using local foods.  

c) All members must demonstrate they are using or producing local foods.  

d) Admission and continuation of membership is at the discretion of the Executive Committee.  

e) Members shall be subject to inspection by the Executive Committee or their delegated representatives before membership can be approved

f) Members shall have signed a local sourcing declaration when applying or renewing their membership. Any changes to sourcing and production must be highlighted to the Committee. 
g) Members must attend at least 2 of the 4 PDF meetings per annum, or membership may be curtailed
h) The person is the member, not the business, and membership cannot be transferred with the sale of the business.


Obligations of Members

7. In addition to the usual obligations of members or associates, every member shall:-

a) Carry appropriate insurance which is adequate to indemnify customers against losses incurred from risks normally covered by such insurance.

b) Indemnify the Group and other members and associates against any claims arising from his or her separate business enterprise or from any statements made by or emanating from him or her otherwise than under these rules or under authority conferred by them.

c) Apply any relevant law or code of conduct applicable for the time being.

d) Be available to attend meetings, notified in the prescribed way by the Group, and support any projects which the Group undertakes.

e) Comply with the Group Constitution 

f) Receive two copies of the Constitution upon joining the Group, and return one, duly signed, to the Secretary.
g) To promote membership of the PDF group to other suitable businesses and use the PDF logo as and where possible
Advertising

8.
In addition to the usual rights of membership, every member shall have the right to:

a) Advertise any enterprise, registered by the Group, in any medium provided by the Group.

b)  Use any customer booking or referral service provided by or to the Group, but be subject, in either case to payment of any special charges reasonably required by the Group and to the observance of any other conditions so required.


Associates 

9. The Executive Committee shall, at its discretion, admit as an associate of the PDF any other local organisation. Associates shall be entitled to receive most publications and other literature prepared under the auspices of the PDF, and otherwise be entitled to participate in the affairs of the PDF as decided by the Executive Committee. 

Finance of the PDF 

10.a) The financial year of the PDF shall be the calendar year but this may be changed by resolution of the Executive Committee. 

b). The subscription scale shall be set by the Executive Committee and reviewed annually.

c). Associates shall pay an annual subscription fixed by the Executive Committee. 

        d). The Group shall ensure that its annual subscription and other charges payable by its members and associates are sufficient to meet its debts and liabilities.

        e).
The Group shall ensure that not less than two prescribed signatures are required on cheques.

Meetings of the PDF 

11. The PDF shall hold an annual general meeting not later than four months after the end of each financial year. At least 5 members of the group, may at any time require the Secretary to convene a general meeting of the PDF. In convening such a meeting the Secretary shall give not less than 21 days notice to members. 

Executive Committee

12. The affairs of the PDF shall be directed by an Executive Committee comprising - 

(a) 8 members, Chairman, vice chair, social secretary, membership secretary/ treasurer, constitution secretary, minutes secretary, events secretary who shall be members and shall be appointed at the Annual General Meeting to hold office from the end of that meeting to the next Annual general Meeting when, subject to rule 12b, they may be re-appointed.

b) No person shall be appointed Chairman or any other office holder as outlined in 12a at more than three consecutive Annual General Meetings.

c) No more than three members co-opted by the Executive Committee. 
d) The Group may appoint members or associates to such offices with specific responsibilities, as it considers necessary from time to time (e.g. Minutes Secretary) and provide an induction to the appointee.

e) In the event of a casual vacancy occurring in an office (including that of a representative to other relevant bodies) the Group shall appoint a person to fill the office for the remainder of the term.


13. A member of the Executive Committee may cease to be a member if he/she ceases to be involved in the local food industry as decided by the Executive Committee

14. Each member of the Executive Committee shall have one vote. One vote constitutes one vote per membership only, not 1 vote per person. The Chair shall have a second, or casting, vote in the event of equality.

 15. A quorum will be 4 committee members. Minutes will be sent to all Committee members

Chairman 

16. The Executive Committee shall, at its first meeting in each financial year, elect a Chair to hold office until the first meeting in the following financial year. No person may hold the office of Chairman, for more than three consecutive years. In the event of the Chairman resigning or ceasing to be a member of the Executive Committee, the Committee shall have power to elect a replacement to serve for the remainder of the term, this period of office not counting for the purpose of the requirement in the previous sentence. If the Chair resigns or ceases to be member of the Executive Committee and there is less than three months remaining in the term, then the Vice Chair would continue as Chairman.

Publicity 

17. The Association shall publish an annual report on its activities and a current list of subscribing members on the Association’s website.

Committees and Panels 

18. The Executive Committee may establish sub-committees and project groups, and delegate specific matters to them. 

19. The Executive Committee may appoint technical panels to advise and assist it. 


 Revision of the Constitution 

21. This constitution shall be amended by PDF, provided that at least 75% of the members of PDF present at the meeting vote in favour of amendments of which 21 days notice has been given. 
Group Dissolution

        23. An Extraordinary General Meeting only can decide on the dissolution of the Group. If the Group should dissolve then the Group funds shall first be used to pay all outstanding debts owed by the Group. The remaining money is to be equally divided between operators holding Group membership at the time of the General Meeting.





























































